YTBEPXIEHO
npukazoM oT «31» nexadbps 2014 r. N 1080

HHOJIOKEHHUE
O 3AIIUTE NIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB
I'BY HO «I'OCBETYIIPABJIEHHME I'O r. HHOBI'OPOJ™

1. Hacrosmm Tlonoxenwnem o 3ammure nepcoHanbHbX gaHHeix ['BY HO «l'ocBerympasnenne 1'O
r.H.Hosropom»" onpenemnsiercst mopsaok o0paboTKH MEPCOHATBHBIX JaHHBIX pAOOTHHKOB OPTaHHU3AIHH, a
TaKe BeJleHHs MX JIMYHBIX Jie]l B COOTBETCTBUH ¢ TpynoBeiM KojekcoM P®, dexepanbHbIM 3aKOHOM OT
27.07.2006 N 152-03 "O nepconanbubix gannbix", Iloctanosnenunem [IpaButensctea PO ot 01.11.2012
N 1119 "O6 yrBepknmeHun TpeOOBaHWI K 3aIIWTE TEPCOHAIBHBIX MAHHBIX IMPH HX 00paboTke B
MHQOPMAIMOHHBIX CHCTeMaX IepcoHanbHbIX naHHBIX", [locraHoBnenuem IIpaBurensctBa PO ot
15.09.2008 N 687 "O6 yrBepxaeHuu [lonoxxenns 06 0co6eHHOCTSIX 00pabOTKH MEPCOHANBHBIX TAHHBIX,
OCYyILIECTBIIsIEeMOl 0O€3 HCIONIb30BaHUS CPEACTB aBTOMATW3alMM', WHBIMH HOPMAaTHBHO-IIPABOBBIMHU
aktaMu PO.

2. B nacrosimeMm IlonoxkeHnu B cooTBeTCTBUU cO cT. 3 PenepanpHoro 3akoHa "O MmepcoHaIbHBIX
JaHHBIX" UCIIOJIB3YIOTCS CIICAYIOIINE OCHOBHBIE ITOHSATHSL:

- MNepcoHa/bHble AaHHble - 00as uHpoOpMauus, OTHOCALIAsCA K MNPAMO WIA KOCBEHHO
OTIpeJIeIEHHOMY HJTH onpeensieMoMy (prusndeckomy Iy (CyObeKTy MepCOHaIbHBIX TaHHBIX);

- ONepaTop - roCyJapCTBCHHBIH OpraH, MYHUIMIAIBGHBIA OpraH, I0pUAHYECKOe WK (HU3NIECKOe
JIMLIO, CAMOCTOSATENBHO WJIM COBMECTHO € APYTHMMH JIMLAMH OPTaHU3YIOIUE U (MJIM) OCYIIECTBISIOIINE
00paboTKy MEepCOHATBHBIX JaHHBIX, 4 TAKXKE OIMpeesaIolune e 00paboTKH NMEepCOHANBHBIX JTaHHBIX,
COCTaB TEPCOHANBHBIX MaHHBIX, MOMJIEXKAIUX O00padoTKe, NeicTBUS (Omepammu), COBEpIIAEMBIE C
NePCOHANBHBIMU TaHHBIMH;

- 00pa0oTKa mNepPCOHAJBHBIX JAHHBIX - JF00Oe jeilicTBhue (omepamusi) WIH COBOKYIMHOCTh
JeiicTBuil  (omepamuii), COBEpIIAEMBIX C HCHOJNB30BAaHHEM CPEJICTB AaBTOMATH3allMM WIH  0e3
HCIIOJIb30BaHMA TaKUX CPCACTB C NEPCOHATIbHBIMH JJaHHBIMHU, BKJIFOYAsd C60p, 3alluCh, CUuCTeMaTu3alulo,
HaKOIUICHUE, XpaHeHUE, YTOuHeHHe (0OHOBIEHUE, N3MEHEHHUE), U3BJICUCHUE, UCIIOIb30BaHNE, NIepeady
(pacrmipocTpaHeHue, MPeI0CTaBICHHE, 0CTYIN), 003 InIMBaHUEe, OJIOKUPOBAHUE, YAAJICHHE, YHHITOKCHHC
IMEPCOHAIBHBIX JaHHBIX;

- aBTOMATU3MPOBaHHasi 00pa00oTKa MePCOHANBHBIX JaHHBIX - 00paboTKa NEepCOHAIBHBIX
JaHHBIX C IOMOIIBIO CPEJCTB BEIYMCIUTEIbHON TEXHHUKH;

- pacmpocTpaHeHHe NepPCOHAJbLHBIX JAHHBIX - JICHCTBUS, HAINPaBICHHBIE HAa PaCKPHITHE
NEPCOHANBHBIX JAHHBIX HEOIIPEACIICHHOMY KpPYTY JIMLI;

- MNpegocTaBjeHHe IMePCOHANBHBIX AAHHBIX - JCHCTBHS, HalpaBlIEHHbIE Ha PAacCKPHITHE
MEPCOHAIBHBIX JAHHBIX ONPENECICHHOMY JIUIY WM ONPEAECICHHOMY KPYTY JIULI;

- 0JIOKHpOBaHUE MEPCOHATBHBIX TaHHBIX - BpeMEHHOE TpeKpanieHne 00padoTKH NepCOHATBHBIX
JaHHBIX (332 MCKIIOYEHHEM CcllydaeB, eciu o00paboTKa HeoOXouMa JUIsi YTOYHEHHS IMEePCOHAJIBbHBIX
JTAHHBIX);

- YHHYTO:KEHHE TEepPCOHAJBLHBIX JAHHBIX - JEHCTBUS, B pE3yJbTare KOTOPBIX CTAaHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBHUTH COJEpPKAHUE IMEPCOHAJBHBIX JaHHBIX B HMH()OPMALMOHHOW CHCTEME
NEPCOHANBHBIX JaHHBIX M (WJIM) B pe3ylbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHajbHbIE HOCHUTEIH
IEPCOHAIIBHBIX TaHHBIX;

- o0e3IMYMBAHUE TNEPCOHAJTbHBIX JAHHBIX - ICWCTBHS, B pe3yJdbTaTeé KOTOPHIX CTaHOBUTCS
HEBO3MOXXHBIM 0€3 HCIIOJIBb30BaHUS JIOTOJHUTENBHON HH(GOpMALKMU ONpPENeNUuTh NPHHAIICKHOCTh
TMEPCOHAIBHBIX TaHHBIX KOHKPETHOMY CYGBeKTy IEPCOHAJIBHBIX JaHHBIX;

- ”H(GOPMANIMOHHAS CHCTEMA MEPCOHATBHBIX JIAHHBIX - COBOKYITHOCTh COJIEpKaIIuXcsl B Oazax
JaHHBIX MEPCOHANBHBIX IaHHBIX M 00ECIEYMBAIOUIMX WX 00pabOTKy MH(POPMALMOHHBIX TEXHOJOTUH U
TEXHUYCCKUX CPEACTB,

- TPaHCTPAaHMYHAsI MepeJayva MePCOHAJBLHBIX TAHHBIX - Iepe/iadya MepCOHANbHBIX JAaHHBIX Ha
TEPPUTOPUI0 MHOCTPAHHOTO TOCYIApCTBa OpraHy BJIAaCTH MHOCTPAHHOIO TOCYJapCTBa, WHOCTPAHHOMY
¢bu3nUecKoMy JIHILy WIK HHOCTPAHHOMY IOPHUANYECKOMY JIHILY.

3. [IpeacraBuTens paboToAaTeNs B JIUIC HAYaTbHUKA YAPEKACHIS, a TAK)KE TJIABHOTO CIICIIHAITACTA
M0 KaJpoBOH paboTe 00ECIICUNBAIOT 3aIUTY MEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB, COJEPIKAIIMXCS B MX
JUYHBIX JIeTIaX, OT HEMPAaBOMEPHOT'0 UX MUCTIOIB30BAHMS WU YTPATHL.
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4. locTyn K NEPCOHAIbHBIM JJaHHBIM PA0OTHUKOB UMEIOT:

- PYKOBOIWTENb, 3aMECTUTEIM PYKOBOAWTENS - K IIEPCOHAJIbHBIM JaHHBIM PaOOTHHKOB
KypUpPYEMbIX MU TOAPa3ACICHNI WIN NPUHIUMAaeMbIX Ha paboTy B 3TH MOAPa3ACICHUS;

- PYKOBOJIUTENHN U 3aMECTUTEIN PYKOBOAUTENEH CTPYKTYPHBIX MOAPA3AEICHUN - K MEPCOHATBHBIM
JaHHBIM PaOOTHHUKOB BO3IJIABIIIEMBIX UMHU CTPYKTYPHBIX MOAPA3IEIICHHH;

- pabOTHUKH OTAeNa KaJpoB, B JODKHOCTHBIX OOS3aHHOCTSAX KOTOPBIX IIPELYCMOTPEHO BEICHHE
paboThI ¢ TOKYMEHTaMH, COACPKAIMMH MEPCOHANbHBIC JaHHbIE pa0OTHUKOB;

- pabOTHWKH OTAeNa HKOHOMHUKH, (HWHAHCOB H OyXTaJTepcKOro ydera, OTBEYAloIHe 3a
COCTaBJIEHHE CTATUCTHKH, pacueT 3apaboTHOM IIaTel pabOTHHKOB, KAaCCOBBIE OIEPALMM, PAcCUEThl C
MOJOTYECTHBIMH JTMLIAMH.

5. CoTpynHuKH, yKa3zaHHbIE B 1. 4 HacTosero llonoskeHus, HMEIOT MpaBO MONy4YaTb TOJIBKO Te
NePCOHANIBHBIC aHHbIE PAOOTHUKOB, KOTOPbIE HEOOXOAUMBI MM ISl BHIIIOJHEHUS! CBOMX JOJIKHOCTHBIX
00s13aHHOCTEH.

6. OTBETCTBEHHBIM 3a OpPraHM3alMI0 M OCYIIECTBICHHE XPAaHEHHs MEPCOHAIBHBIX JaHHBIX
PaOOTHUKOB SIBJISIETCS TJIABHBIN CIIELUAIIMCT 110 KaJIpoBOi padoTe.

7. HauanbHuK yupexIeHHs ONpenestseT UL, KaKk MPaBuilo, U3 YHCIIa COTPYIHUKOB OTZENa KaJpoB,
YIOJIHOMOUYEHHBIX Ha 00pa0OTKY MEPCOHANBHBIX JaHHBIX PAOOTHHKOB, OOECIEUUBAIONIMX O00padOTKY
NEPCOHANBHBIX JAHHBIX B COOTBETCTBUM C TpeOOBAaHMSAMH 3aKOHOAATENBCTBA M HECYLIMX
OTBETCTBEHHOCTh B COOTBETCTBMHM C 3aKOHOJATENbCTBOM P@ 3a HapylleHHe peXUMa 3alIUThl ITHX
MEPCOHANBHBIX JaHHBIX.

8. IIpu 0O6paboTke TepcoOHANBHBIX TaHHBIX paOOTHUKA COTPYAHUKH, OTBETCTBEHHBIE 32 00pabOTKyY
MIEPCOHANLHBIX TaHHBIX, 00S3aHBI COOIIOATH CIIeNYIOIINE TPEOOBaHUS:

a) 00paboTKa TNEPCOHATBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISACTCA B IEIAX OOCCICUCHUS
coomonenuss Koncrurynum P®, denepanbHbIX 3aKOHOB M HMHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB
Poccwuiickoit denepannu, conelcTBUS pabOTHUKY B TIOCTPOSHUH Kaphephbl, B O0YICHUH U JOIHKHOCTHOM
pocre, oOecriedeHWH JHYHOW OE30MAaCHOCTH, a TakKe B MENsIX 00ecrnedeHuss COXPaHHOCTH
NpUHAUIeKAET0 €My HWMYIIeCTBA W MMYIIECTBA OpPraHW3aIlMM, ydeTa Pe3yJbTaTOB WCIOJHEHHS UM
JTOJDKHOCTHBIX 00S3aHHOCTEN;

- 00pa0oTKa MEPCOHANBHBIX JAaHHBIX C UCIIOJIb30BaHUEM MWH(POPMAILIMOHHBIX CUCTEM IEPCOHATBHBIX
JAHHBIX OCYIIECTBIISACTCS B OTJEIBHBIX WHPOPMAIUOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSAX, K KOTOPBIM
MOJIKITIOUEHB MH(POPMALMOHHBIE CHUCTEMBl TMEPCOHAIBHBIX JAHHBIX, (DU3UYECKH H30JMPOBAHHBIX OT
MH(QOPMALIMOHHO-TEIEKOMMYHUKALMOHHBIX CETeH OOILEro IOJIb30BaHMs MM H30JIMPOBAHHBIX C
MOMOIIBIO CEPTUHHUIMPOBAHHOTO MEXCETEBOTO IKPAHa;

- JIOCTYTI TIOJIb30Batesiei (omepatopoB MHGOOPMAIMOHHOW CHUCTEMbI) K TIEPCOHAIBLHBIM JaHHBIM B
MH(QOPMALIMOHHBIX CUCTEMaX MEPCOHAIBHBIX JAHHBIX JOJDKEH TPeOOBaTh 00S3aTENIBHOTO MPOXOKACHUS
npoLenypbl HACHTU(DHUKALNY U Ay TEHTU(DUKALINHN;

- Tiepeiaya MepCOHANBHBIX JaHHBIX 110 HE3alIMIICHHBIM KaHajaM CBSI3U JIOIYyCKAETCs TOJIBKO MPH
WCTIOJIb30BaHHUU CPEJICTB IUPPOBAHUS;

0) nepcoHabHBIE JaHHBIE CIIEAYET HOIy4aTh JMYHO Yy PaOOTHHKA.

B ciiyuae BO3HMKHOBEHHsI HEOOXOJMMOCTH TIOJNyYSHHs IEPCOHAIBHBIX JaHHBIX pPa0OTHHKA Y
TPEThEl CTOPOHBI CIelyeT U3BECTHTh 00 ATOM pa0OTHHKA 3apaHee, MOMYYHUTh €r0 MUChbMEHHOE coTiacue
U COOOIIUTH €My O LeNAX, HPEeANojlaraeMbIX HCTOYHHMKAX M CIOco0ax MOJIy4eHHs] MEePCOHANBHBIX
naHHbIX. [lncbMeHHOE cornacue pabOTHHKAa Ha 0OpabOTKY MEePCOHANBHBIX JAHHBIX XPAHUTCS B OTHEINE
KaJIpOB;

B) 3ampelaercs HoiaydaTh, 00padarbiBaTh M MPHOOLIATE K JIMYHOMY Jey pabOTHUKA CBEIEHHS O
paOOTHHKE, KacaloUulMecsi pacoBOi, HAMOHANBHOM NPUHAUICKHOCTH, IOJIMTHYECKHX B3IJIAIOB,
PENUTHO3HBIX WK GUIT0cOPCKUX YOCKIECHHH, COCTOSHHS 3I0POBbs, MHTUMHOM xu3HH (1. 4 cT. 86 TK
P®, 4. 1 ct. 10 3akoHa 0 MEPCOHANBHBIX MAaHHBIX). VICKIIOUEHHS U3 3TOTO MpaBHjia YCTAHOBJICHHI B 4. 2
cT. 10 3akoHa 0 MepCOHANBHBIX TaHHBIX;

T') IPY IPUHATUY PELICHUH, 3aTParuBaloNINX HHTEpeCkl pabOTHUKA, 3aIlpeliaeTcsi OCHOBBIBATHCS Ha
MEPCOHANBHBIX JIAHHBIX, TOJIYYEHHBIX WCKIIOYHTEIILHO B pe3ylbTaTe WX aBTOMATH3MPOBAHHON
00pabOTKH UIIH C HUCTIOJIL30BAHMEM DIICKTPOHHBIX HOCHUTENEH;

1) 3alI1Ta IePCOHATBHBIX JaHHBIX paOOTHUKA OT HEMPaBOMEPHOTO UX MCIIOJIL30BAHUS MM YTPATHI
obecreunBaeTcs 3a CUET CPENICTB OpTraHU3AlMK B MOPSAKE, YCTaHOBICHHOM DeaepanbHbiM 3akoHOM "O
NEPCOHANBHBIX JaHHBIX", TpyIOBBIM KOJEKCOM W HHBIMM HOPMATUBHBIMHM IIPABOBBIMU aKTaMHU
Poccwuiickoit @enepannn;

e) obecrieyeHne KOH(MHUICHINAIHHOCTH MEPCOHAIBHBIX JAaHHBIX PAaOOTHHKOB, 32 HCKIIOYEHHEM
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cilyyaeB 00€3IMUYMBAHUS IIEPCOHAIBHBIX [AHHBIX M B OTHOILIEHMM OOLIEHOCTYIIHBIX IHNEPCOHAJIBHBIX
JAaHHBIX;

XK) B CIOy4ae BBISIBICHHS HEJOCTOBEPHBIX IEPCOHAJBHBIX JaHHBIX paOOTHUKOB WM
HEMPaBOMEPHBIX JACHCTBHI C HUMH COTPYIHHKA, OTBETCTBEHHOTO 32 00pa0OTKY MEepPCOHATBHBIX JTAaHHBIX,
npy o0palleHuH UM T10 3a1pocy pabOTHHKA, ABIISEOILETOCS CyOBEKTOM MEPCOHANBHBIX AaHHBIX, HIIN €T0
3aKOHHOT'O MPEICTaBUTENs JINOO YIOIHOMOYEHHOIO OpraHa I0 3alluTe MpaB CyOBEKTOB MEPCOHATBHbBIX
JaHHBIX COTPYIHUK, OTBETCTBEHHBIH 3a 00pabOTKy NEpCOHANBHBIX [aHHBIX, O0S3aH OCYILECTBHTH
OJIOKMpPOBaHNE IEPCOHANBHBIX NAHHBIX, OTHOCALIMXCS K COOTBETCTBYIOLIEMY PaOOTHHKY, C MOMEHTa
TaKOro 0OpaIleHus UK MOIY4YEHHUs TAKOTO 3alpoca Ha Nepruo]] IPOBEPKH;

3) B cly4yae MOATBEpXkIeHHS (aKTa HEZOCTOBEPHOCTH IEPCOHATBHBIX MOaHHBIX pPa0OTHHKA
COTPYAHUK, OTBETCTBEHHBIM 3a OOpabOTKy MEpCOHANBHBIX [aHHBIX, Ha OCHOBAaHHWU JOKYMEHTOB,
NPEICTABICHHBIX PAa0OTHUKOM, SIBIISIOIIMMCS CYOBEKTOM IEPCOHAIBHBIX IAAHHBIX, WIH €T0 3aKOHHBIM
npeAcTaBuTeNIeM JIMOO YIIOJTHOMOYEHHBIM OPTraHoOM MO 3allUTe NpaB CyObEeKTOB NEPCOHATBHBIX JTAaHHBIX,
WIA WMHBIX HEOOXOAMMBIX JOKYMEHTOB OO0S3aH YTOYHUTH NEPCOHAIBHBIC JAHHBIE W CHATh HX
OJIOKHMpOBaHUE;

1) B Cly4ae BbISBICHHSA HENPAaBOMEPHBIX JEHCTBUH C MEPCOHAJIBHBIMHU IAHHBIMH COTPYIHUHK,
OTBETCTBEHHBIN 32 00pabOTKy IMEpCOHANBHBIX IaHHBIX, B CPOK, HE MpeBbIIIaONIMNA 3 pabouux IHEH c
JaTbl TakOro BBIABIICHMSA, OOS3aH YCTPAaHHUTh IOIYLICHHBbIE HapylIeHHA. B ciydae HEBO3MOXXHOCTH
YCTpaHEHHsI IOMNYLICHHBIX HapyLICHUH COTPYIHHK, OTBETCTBEHHBIH 3a 00paOOTKYy NepCcOHaIbHBIX
JIAHHBIX, B CPOK, HE MPEBBIIAOIIUN 3 pabOUMX THEH C JIaThl BHIABJICHUS HEIPABOMEPHOCTU JCUCTBUI C
MEPCOHANBHBIMU JTAHHBIMHU, 00S3aH YHUUTOXHUTh TIEPCOHANIbHBIE TaHHEIE.

OO0 ycTpaHeHMM [OINYLICHHBIX HAapyUICHUH HIM OO0 YHHUYTOXEHHH IEPCOHAIBHBIX JaHHBIX
COTPYIHUK, OTBETCTBEHHBIH 3a 00pabOTKYy NEpPCOHANBHBIX IAaHHBIX, O0s3aH YBEJIOMHTH pabOTHHKA,
SBJISIOIIETOCS] CyOBEKTOM MEePCOHANBHBIX TAaHHBIX, MJIM €r0 3aKOHHOTO MPEJICTABUTENS, a B Cllydae, eclli
oOpamieHue Wid 3anpoc ObLIM HAmpaBiE€Hbl YIOJIHOMOUYEHHBIM OPraHOM IO 3alIUTe MpaB CyOBEKTOB
MIEPCOHANIBHBIX TaHHBIX, TAKXKE YKa3aHHBIM OpraH;

K) XpaHEHWE TIEepPCOHATBHBIX JaHHBIX JIOJDKHO OCYIIECTBIATHCS B (OpMe, TO3BOJISIONICH
OTIpEIeNINTh PAaOOTHUKA, SIBIISIONIETOCS CYOBEKTOM MEPCOHANBHBIX JAHHBIX, HE JIOJBIIE, YeM 3TOrO
TpeOYIOT Lesn uX 00pabOTKH, U OHH MOAJIEKAT YHUUTOXKEHHUIO 110 JOCTIKEHUH 1ieJiei 00paboTKu Uiu B
ClIy4ae yTpaTbl HEOOXOIMMOCTH B UX JOCTHKEHUH.

9. OOpaboTka OMOMETPUYECKMX IMEPCOHAIBHBIX JTAaHHBIX MOXET OCYIIECTBIISITHCS TOJBKO IPU
HAJIMYMU COTJIacHs B MMCbMEHHOHN (opMe pabOTHHUKA, SIBISIOMIErOCs CyObEKTOM HEPCOHANBHBIX IaHHBIX,
3a HCKIIIOYEHHEM CIIy4aeB, IPEyCMOTPEHHBIX 3aKOHOATENbCTBOM Poccuiickoit denepanun.

Hcnonb3oBanre W XxpaHeHHEe OMOMETPUYECKHUX IEPCOHANBHBIX JAHHBIX BHE WH(POPMAIMOHHBIX
CUCTEM NEPCOHAIBHBIX JAHHBIX MOTYT OCYIIECTBIATHCA TONBKO HAa TAKMX MAaTEPHAJIbHBIX HOCHUTENSX
MHQOPMALMK M C IPUMEHEHHEM TaKOl TEXHOJIOTUH €€ XPaHEeHUs!, KOTOpble 00ECTIeUNBaIOT 3aLIUTy 3TUX
JAHHBIX OT HEMpPaBOMEPHOTO WM CIY4YaHOTO JOCTyNna K HHM, YHHYTOXEHHS, HW3MEHEHMUs,
0JIOKMpOBaHUs, KOITMPOBAHUS, PACIPOCTPAHEHHSI.

10. TpancrpaHn4Has nepegada MepCcOHaIbHBIX JAHHBIX HA TEPPUTOPHHM MHOCTPAHHBIX FOCYAAPCTB
OCYIIECTBISIETCS B COOTBETCTBHH ¢ DenepaabHbIM 3aKkoHOM 'O MepcoHaABHBIX TaHHBIX .

11. B mensx oOecmedeHusl 3alIWTHI MEPCOHATBHBIX JAHHBIX, XPAHAMIMXCS B JIMYHBIX JeiaXx,
paOOTHUKH UMEIOT MIPABO:

a) TMoJIy4yaTh MOJIHYI0 HHPOPMALIMIO O CBOMX MEPCOHANBHBIX JaHHBIX U 00pabOTKE 3THX JaHHBIX (B
TOM YHCJI€ aBTOMaTU3NPOBAHHON);

0) ocymecTBIATh CBOOOIHBIA OECIUIATHBIA TOCTYI K CBOMM IIE€PCOHAJBHBIM JaHHBIM, BKIIIOYast
NPaBo MOJIyYaTh KOMHUH JII00O0H 3amncH, coiepKallei epcoHalbHble JaHHbIE, 32 HCKIIOYEHUEM CIIyJacs,
nmpexycMOTpeHHBIX DenepanbHbIM 3akoHOM "O MepCOHaNbHBIX JaHHBIX

B) TpeboBaTh BHECEHHS HEOOXOAMMBIX W3MEHEHHH, YHUUYTOXXEHUS WIH OJIOKHPOBaHUS
MEPCOHAJIBHBIX JAHHBIX, €CJIM OHM SABIIAIOTCS HEMOJHBIMH, YCTAPEBIIMMH, HEAOCTOBEPHBIMH, & TaKkKe
MOJydYeHHBIMH C HapymieHHeM 3akoHojatenbctBa P®d. PaGoTHMK 1ipu OTKa3e COTpPYIHHUKA,
OTBETCTBEHHOT'O 32 00pa0OTKY MEPCOHANBHBIX JAHHBIX, BHECTH HEOOXOINMbIE U3MEHECHUS, YHUITOXKHUTh
win OJNOKHpPOBaTh €ro IEepCOHANbHBIC JaHHBIE, HMMEET MpaBO 3asiBUTh B MHCBMEHHOW (opme
PYKOBOIUTENIO MM HAYalbHUKY OTAENa KagpOB O CBOEM HECOrjlachv, 0OOCHOBAB COOTBETCTBYIOLIMM
o0Opa3oMm cBoe Hecorjiacue. [lepcoHasbHbIE AaHHBIE OLEHOYHOI'O XapakTepa pa0OTHUK HMEET IPaBo
JIOIIOJIHUTB 3asIBJIEHUEM, BBIPAXKAIOLINM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

') TpeOOBaTh OT PYKOBOAMTEIS WM HAYaIbHUKA OTETa KaJpOB YBEJOMIICHHUS BCEX JIHILI, KOTOPHIM
paHee ObUIM COOOLIEHBI HEBEPHbIC WJIM HEINOJHbIC, YCTAapeBIIME I[EPCOHAJbHbIE NaHHbIE, 000 BCEX
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IPOU3BENICHHBIX B HUX U3MEHEHUSX;

) oO)KamoBaTh NEUCTBUS WM Oe3NeHCTBHE COTPYAHHKA, OTBETCTBEHHOTO 3a 00paboTKy
MEPCOHANBHBIX JaHHBIX, B YIIOJTHOMOYCHHBIN OpraH 10 3alluTe MpaB CyOBEKTOB MEPCOHATBHBIX JTaHHBIX
WK B CyAeOHOM MOpsIKe, eclii paOOTHHUK, SBISIOUIMICS CyObEKTOM MEPCOHANBHBIX JaHHBIX, CUUTAET,
YTO ONEepPaToOp OCYLIECTBISIET OOPabOTKY €ro MEpPCOHAJbHBIX NAHHBIX C HapyIICHHEM TpeOOBaHUIN
®enepanpHOro 3aKoHa "O MEPCOHANBHBIX TAHHBIX'" WK MHBIM 00pa30M HapyIIaeT ero MpaBa U CBOOOIBI.

12. PaboTHHK, BUHOBHBIN B HAPYLUICHUH HOPM, PETYIUPYIOIIUX MOJydyeHne, 00padoTKy, XpaHeHHE
U Iepefady MEpPCOHAJIbHBIX NaHHBIX APYroro pabOTHHKA, HECET OTBETCTBEHHOCTb B COOTBETCTBUH C
(beneparbHBIMHU 3aKOHAMH.

13. Ha ocHOBe mepcOHANbHBIX JaHHBIX PaOOTHUKOB (OPMHUPYIOTCS M BEIyTCS, B TOM YHUCIE Ha
3NEKTPOHHBIX HOCUTENSX, BHYTPEHHHE CIIUCKU, CTPYKTYpa U IITaTHAsI YUCICHHOCTh PAOOTHUKOB.

14. Otmen xampoB BIpaBe IOABEpraTh o00paboTKe (B TOM YHCIIE aBTOMATH3UPOBAHHON)
NepCOHANbHBIC TaHHBIC PAOOTHUKOB NpH (POPMUPOBAHWH KaJIpOBOTO pe3epBa.

15. B nuuHoe aeno pabOTHHKA BHOCSTCS €T0 MePCOHATIbHbBIC JaHHBIC W MHBIC CBEACHUS, CBA3aHHBIC
C MOCTYyIJICHHEM Ha paloTy, €e MPOXOXKAECHHEM M YBOJBHEHHEM C Pa0OTBl M HEOOXOAMMBIEC AT
obecrievueHus AeITeIbHOCTH paboToaaTens.

JInyHoe feno pabOTHUKA BEAETCS OTIEIOM KaJpoB.

16. IlepcoHanbHble MAaHHBIC, BHECEHHbIE B JIMYHbIC [ea pPaOOTHUKOB, WHBIC CBEACHHS,
COJEpKAIIMECs B JINUHBIX JelaX, OTHOCATCS K MH()OpMAaIMU OTPAaHUYEHHOT0 JOCTyHA (32 UCKIIOYCHUEM
CBEJICHU, KOTOPbIC B YCTAHOBJICHHBIX (pefiepaqbHBIMKI 3aKOHAMH CITy4asiX MOTYT OBITh OIYOJMKOBaHBI B
CpelcTBaX MaccoBoW MH(opMaIu), a B ClydasX, YyCTAHOBICHHBIX (ellepalbHbIMU 3aKOHAMH W WHBIMH
HOPMATUBHBIMH MpaBOBbIMU akTamu Poccuiickoin ®enepanuu, - K CBEACHUSIM, COCTaBIAIOLINM
roCyZapCTBEHHYIO TaliHy.

17. TpynoBble KHWKKH PaOOTHHKOB XpaHATCS B cefide oTnena Kaapos, JOCTYH K KOTOPOMY UMEIOT
PYKOBOJMTENb, IMIABHBIN CIIEUANUCT IO KaIpoBOW paboTe, a TAaKkKe COTPYOHHMKH KaIpOBOW CIIy>KObI
YUPEXKACHUsI, OTBEUAIOIINE 332 BEACHUE TPYIOBBIX KHIKEK. XpaHEHHE TPYAOBBIX KHI)KEK PAaOOTHHKOB
OCYILIECTBIISIETCS. B COOTBETCTBHU C HOPMATHUBHO-TIPABOBBIMU aKTaMHU O TOPSJIKE BEJIEHHS M XpaHEHUS
TPYIOBBIX KHUXKEK.

18. K mnyromy nerry paboTHHKA MPUOOIIAIOTCS:

a) MICbMEHHOE 3asBJICHHUE C TIPOCHOOM 0 MOCTYIUICHUH Ha PadoTy;

0) cOOCTBEHHOPYYHO 3arOJIHCHHAS U MOJANMCaHHasl rpakaaHuHOM Poccutickoit denepaiinu aHkeTa
YCTaHOBJIEHHOH (POpMBI ¢ mpritokeHueM Qortorpadum;

B) IOKYMEHTBHI O IIPOXOKACHUH aTTECTallNN;

T') KOIHUSI TacropTa W KOITUK CBHJETEIBCTB O TOCYIaPCTBEHHOM PErHCTPalliy aKTOB IPaKIaHCKOTO
COCTOSIHUS,

1) KONHUSI TPYIOBOM KHIDKKM WIJIM JOKYMEHTA, IOATBEPXIAIOIIEr0 MPOXOXKICHHWE BOCHHOW WM
WHOM CITyXOBI;

€) KOIHHU JIOKYMEHTOB O MPo(ecCHOHAaIbHOM 00pa30BaHHH, MPOQECCHOHANBHON TIEPEOATOTOBKE,
MOBBIILICHUN KBANU(UKALNY, CTAXKUPOBKE, IPUCBOCHNUH YUYEHOH CTEIICHHU, YUEHOT0 3BaHUS (€CIIH TaKOBbIE
UMEIOTCH);

) KONHMH PEMIeHHH O HarpaKJICHWUHM TOCYJapCTBEHHBIMH HArpajaMu, MPHCBOSHHH TMOYETHBIX,
BOMHCKHUX U CIIELHAJIbHBIX 3BAHUH, IPUCYKACHUH FOCYAaPCTBEHHBIX IPEMUH (€CIH TaKOBBIE UMEIOTCH);

3) KOMusl pHKas3a o mprueMe Ha padoTy;

M) 9K3eMIUISIp TPYJOBOTO JIOTOBOPA, a TakkKe OSK3eMIUISIPHl MUCBMEHHBIX JIOTIOJHHUTEIBHBIX
COIJIAIICHUH, KOTOPBIMU OQOPMIISIOTCS U3MEHEHUS U IOTIOJIHEHHS, BHECEHHBIE B TPYIOBOI JOTOBOP;

K) KOIIMHU MPUKA30B O MepeBojie pabOTHUKA Ha JIPYTYIO JODKHOCTH, O BPEMEHHOM 3aMEIEHUH MM
WHOM JOJDKHOCTH,

J1) KOITUH JIOKYMEHTOB BOMHCKOTO yueTa (JJIsi BOCHHOOOSI3aHHBIX | JIHII, MOJICKANNX PU3bIBY Ha
BOCHHYIO CIIyK0Y);

M) KOIHSI [TPHUKa3a 0 MPEeKPaneHny TPYA0BOTO JOTOBOPA;

H) JIOKYMEHTBI, CBSI3aHHBIC ¢ 0QOpMIICHHEM JIONTYCKA K CBEIEHHSIM, COCTABIISIOIINM OXPaHIEMYIO
3aKOHOM TaiiHy, €clii HCIOJHEHHE 00sS3aHHOCTEH MO JOJDKHOCTH CBA3aHO C HCIOJB30BAHHUEM TaKHX
CBEJICHHII;

0) KOTIHSI CTPaxOBOT'0 CBUAETEIHCTBA 0043aTEIHHOTO IEHCHOHHOTO CTPAaXOBaHUS;

I1) KONHUS CBUJETENHCTBA O IIOCTAHOBKE HA yUeT B HAJIOTOBOM OpraHe (PU3M4eCcKOro JIUIA 110 MECTY
JKUTENBCTBA Ha TeppuTtopun Poccuiickoit deneparum.

19. B ntmaHOE [1e710 BHOCSTCS TaK)Ke MMChbMEHHBIE O0BSICHEHHS paOOTHHKA, €CII TaKHE OOBSICHEHUS
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JIaHbI UM I10CJIC 03HAKOMJIEHUS C JOKYMEHTaMHU CBOET0 JIMYHOTO Jefa.

K nuunoMy nemy paOOTHHMKA NPHOOLIAIOTCS MHBIE JOKYMEHTHI, IPEyCMOTPEHHBIE (heaepaabHbIMU
3aKOHaMH ¥ HHBIMHM HOPMaTHBHBIMH NPaBOBBIMU akTamu Poccuiickoit denepanuu.

20. JlokyMeHTBl, NPHOOUICHHBIE K JIMYHOMY Jely pPa0OTHHKa, OpOIIIOPYIOTCS, CTpaHHLBI
HYMEPYIOTCS, K IHYHOMY A€y IPHUJIAraeTcsl OMKCh.

21. B 00s3aHHOCTH KaJpOBOU CIIYy>KOBI yUPEKICHHS, OCYIIECTBISIONICH BEIACHHWE JIMYHBIX Jell
pabOTHUKOB, BXOJSAT:

a) MPUOOIIEHNE TOKYMEHTOB K JIMYHBIM JIeIaM PaOOTHHUKOB;

0) obecrieueHe COXPaHHOCTH JIMYHBIX JIe] paOOTHHUKOB;

B) o0ecreueHne KOHQUACHINATHLHOCTH CBEACHUH, COEpKAIMXCS B JIMYHBIX JieflaX paOOTHUKOB, B
COOTBETCTBHU C (hefepaabHBIMH 3aKOHAMH, WHBIMH HOPMAaTHBHBIMH MPaBOBBIMH aKTaMu Poccuiickoii
Denepanyy, a TAaKKe B COOTBETCTBUM ¢ HacToAMM [lonoxxeHnem;

') O3HAKOMJICHHE Pa0OTHHKA C JOKYMEHTaMHU CBOETO JIMYHOTO JeNla He Pexe OJHOTO pas3a B TOJ, a
TaKke MO TpockOe padOTHHKa W BO BCEX MHBIX CIIydasX, NPEIyCMOTPEHHBIX 3aKOHOJATENbCTBOM
Poccuiickoii ®enepanuu.

22. PaOOTHUKH, YIOJTHOMOYEHHBIC Ha BEIEHHE U XPAaHEHUE JIMYHBIX IeJ, MOTYT NPHUBJICKAThCS B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccmiickoit ®Penepauyuu K JUCUUIUIMHAPDHOM M MHOU
OTBETCTBEHHOCTH 32 pasrjameHue HHGOpMalry OrPaHUUYEHHOI0 JOCTYIA, COAEPIKAIIeNHCs B YKa3aHHBIX
JUYHBIX JeNax, a TaKKe 3a HHble HApYyLICHUs] MNOpsIKa BENCHMS JHMYHBIX [€JI, yYCTAaHOBJIEHHOI'O
HacrosmuM [lonoxeHueM.

23. Jlnunble nena pabOTHUKOB, YBOJICHHBIX U3 YUPEKICHUS, IEPEAAIOTCS B APXUB.
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